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(Second Edition

. Itisa Use It To

Procedures Manual Establish or Update Operational
Training Handbook Policies
Reference Tool and
Security Guide Document Written Procedures
A UNIQUE MANUAL — FIVE PURPOSES
Establish or Update Document Written
Operational Policies Procedures
This multi-purpose manual provides the It can save you countless hours of
detail needed to establish or update policies valuable personnel time in either
suited to the individual circumstances of updating your existing procedures or
your safe deposit operation. developing a new safe deposit manual.
Reference Manual Security Text
The manual allows you to quickly find It can assist in minimizing loss
answers to operational, administrative, and liability potentials through
security and insurance questions by merely use as a security text for developing
referring to the manual’s comprehensive measures to prevent losses
table of contents. and related liabilities.
Training Handbook
This manual explains in simple language the many facets of
safe deposit operations and provides a resource which can
also be used as a training handbook.
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